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EAYC Nursery Arrivals and Departures Procedure
Arrivals for Breakfast Club

Breakfast club begins at 8am

Children are brought into the room by their parent/carer

The children sort their belongings and they put their picture names in to the post box.
Children go to the breakfast table to eat.
Arrivals
The doors open for children at 8.30am. The children enter the premises through the main entrance and self-register their picture name into the post box.
Staff sign the children in.
Children take their coats off and put them on their pegs. 

Children empty their bags and put their snacks into their tray

Children put their drinks in the drink boxes on the drinks table.

Tzedakah and mitzvoh notes are placed in trays.

Departures at 12/1pm
Children will be playing outside and dismissed from the playground. If it is wet they will be in the sensory room and will be brought to the main entrance.
As parents arrive, the child’s name is called to leave.

Children leave with their coats and bags on.
No child is allowed to leave without an adult who we know has permission to collect the child

If someone collects who we do not know, we would ring the parent to check first.
Departures at 4pm/6pm
As parents arrive, the child name is called for them to leave. 
Children leave with their coats and bags on.

No child is allowed to leave without an adult who we know has permission to collect the child

If someone collects who we do not know, we would ring the parent to check first.
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